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MEMORANDUM

DATE: May 26, 1999
TO: David Hinkle, Director of Facilities

i FROM: Lisa M. Baxter, Asst. County Administrator mﬁf@%

| SUBJECT:  Charge for Supplies Received

On May 21, 1999, your office received one (1) box of letterhead from the County
Administrator’s Office. Line Item Code 5401 in your budget has been charged per the
attached in the amount of $27.20 for these supplies.

If you have any questions regarding this matter, do not hesitate to contact me.
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